TABLE TENNIS ULSTER
JOB DESCRIPTION
Job Title:
Table Tennis Performance Development Officer
Responsible to:
The post holder will report to the Chair of the Ulster branch for all matters relating to the Ulster Branch and to the ITTA Technical Director in areas of work related to national activities.
Salary:    
£32000 p.a. 
Hours: 
37 per week (evening and weekend working will be required as part of duties)

Location:
Base – House of Sport, Belfast (extensive travel will be required as part of duties)
Contract:  
Up to March 2013- continuation of contract subject to funding.

The post is available as a fixed term appointment or as a secondment (up to March 2013).  Applicants applying under secondment terms need to secure the permission of their current employer when applying.
Job Purpose:
The post holder will direct and support the implementation of the Investing in Sport Strategy 2009-2013 for table tennis in Ulster. 

The post holder will lead the High Performance Athlete Development Programme for table tennis within Ulster. This will include delivering key aspects of the 2009-2013 High Performance Plan and ensure that the targets contained therein are achieved. The person appointed will be responsible for providing a High Performance Coaching and Planning role to the high performance players and to ensure that high performance players are identified, developed and meet agreed performance standards.
To underpin the delivery of the above, the Performance Development Officer will direct the implementation of the participation, talent identification and coaching development objectives for table tennis in Ulster through direct line management of TTU professional staff (i.e. coach development officer and participation officer(s)) who will deliver these objectives.

The post holder will contribute to the finalising of the Draft ITTA High Performance Strategy 2010-2014.  The person appointed will be responsible for the delivery of a high performance coaching input to the newly created FUTURE talent squad.  He/she will work with the ITTA National coaches in the selection of the squad and planning and implementation of a high performance programme aimed at achieving top international results for the squad.
Responsibilities:
1.0
Modernisation:
1.1 To direct the implementation of the Investing in Sport Strategy 2009-2013 for table tennis in Ulster.

1.2 To work under the direction of the Chairman and meet with the Chairman (or his representative) on a regular basis to report updates on relevant working programmes.
2.0 High Performance Coaching/ Planning:
2.1 Produce and implement a comprehensive training and competition programme for elite players.
2.2 Direct, monitor and evaluate the training and competition programme and services to all performance players.
2.3 Provide coaching input to identified players and direct other coaches and players as required.
2.4 Monitor the progress of individual players towards their goals and targets.  This process is to include regular one to one meetings with the player, their personal coaches and the co-ordination of service provider reports, review of player diaries and quarterly and annual review meetings.

2.5 To ensure that the training and competition plans of the performance players are aligned to those of the high performance strategy for the sport in Ulster and Ireland.

2.6 To provide advice and support to coaches who will be directly impacting on some of Northern Ireland’s most talented players; assisting them in the design and delivery of their plans as well as identifying players to be selected/ deselected from programmes.

2.7 Act as head coach (when available) at all major National and International competitions where Senior Ulster / Northern Ireland teams compete.

2.8 Fulfil coaching functions at training and preparation camps, and at major championships as required.
2.9 Develop service level agreements with service providers to ensure there is a high quality of service provided to high performance players.

2.10 Work in conjunction with table tennis professional and voluntary staff to ensure the High Performance elements of the 2009 – 2013 Strategic Plan are implemented, including providing technical advice in the development of high performance facilities.
2.11 Contribute to the further development and implementation of the ITTA Draft HP strategic Plan 2010-2014.  
2.12 Establish and select the FUTURE Talent squad in conjunction with the ITTA National coaches and the ITTA Technical Director.

2.13 Plan and implement a HP programme for the squad in conjunction with the ITTA Technical Director and the ITTA National coaches

2.14 Lead and conduct an agreed number of training camps a year for the Future Squad in conjunction with the ITTA National Coaches.
2.15 Attend at least one ITTF Pro Tour event and one ITTF Junior Circuit event a year as NPC.

2.16 Work with the ITTA Technical Director and the ITTA National coaches to plan the individual squad programmes for the squad members 
2.17 The post-holder may be required from time to time to undertake other coaching duties related to ITTA National Squads
2.18 The time commitment for this is expected to be in the region of 20% to 25% of contractual hours.  Reasonable expenses incurred will be paid by ITTA.
3.0 Coach Development:
3.1 To agree performance objectives with the Coach Development Officer in line with objectives in the 4 year strategy.
3.3
To supervise and support the activities of the Coach Development Officer in the delivery of relevant programmes in line with objectives set out in the 4 year strategy. 
3.2 To support the development of a coach education programme in conjunction with relevant bodies which promotes best practice and reflects trends in table tennis at world level.
3.3 To contribute to the development of a national Coach Education structure.

3.4 In conjunction with the performance lifestyle advisors, staff, parents and all other relevant parties to ensure that all programme, academic, mentoring, pastoral and lifestyle issues are addressed.
3.5 To keep up to date with coaching and technical developments and disseminate the appropriate information to coaches and relevant committees
3.6 Promote Drug Free sport, and educate players and coaches on anti-doping policies and procedures in the UK and Ireland.
4.0 Participation Development:
4.1 To agree performance objectives with the Participation Officer(s) in line with the 4 year strategy.

4.2 To supervise and support the activities of the Participation Officer(s) in the delivery of programmes to increase participation in the sport at all levels in line with objectives set out in the 4 year strategy, as well as ensuring that emerging talent is funnelled through to the development squads.
5.0 Management:
5.1 To compile a work programme clearly setting out how objectives will be achieved.
5.2 To set the performance objectives for the staff directly reporting to the post holder and establish appropriate monitoring arrangements to ensure delivery against agreed objectives.
5.3 To ensure adherence to HR policies and procedures, in management of staff employed.
5.4 To ensure adherence to child protection policies and procedures in all duties and activities.
5.5 Undertake all reasonable administrative duties directly relating to the overall programme including performance management of players and services.

5.6 Prepare and monitor all funding applications for elite players to Sport NI and other potential funders.

5.7 To prepare reports for and attend meetings of ITTA Ulster Branch Executive Committee, and other bodies relating specifically to the planning, implementation, and, monitoring of the High Performance programme for 2009-2013.  The post holder will be a non-voting member of the Branch Executive Committee.
5.8 Participate in organisational training, staff annual reviews and attend appropriate opportunities that will contribute to your own personal development.

This job description is not to be regarded as exclusive or exhaustive.  It is intended as an outline indication of the areas of activity and will be amended in the light of the changing environment within table tennis in Northern Ireland.

Summary Terms and Conditions

1. It is anticipated that the normal working hours will be 9:00 a.m. – 5:00 p.m.; however, you will be expected to accept a good deal of elasticity about your working hours as some of the duties will entail evening and/or weekend working. The normal working week will be 37 hours.

2. The Annual leave allowance will 22 days (pro rata) on entry rising to 25 days (pro rata) after one year’s service.  Staff joining during the leave year will be entitled to leave on a pro-rata basis.  Statutory Public and Bank Holidays will be in addition to the annual leave allowance.

3. The annual salary will be initially £32000 p.a. and the contract will be initially for a period of three years, renewable annually, depending upon available funding.  Assistance will be given towards providing a suitable stakeholder pension.
